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o. IF, Bhubaneswar, dated j "-" .g-, J S---------FIN- }>"i-OOI4/2015

From
Shri P.K.Ruut,

dditio al : ecr tary to Government

IH

Sub: Operational procedure for online submission of NPS contribution in
respect of Government employees who are under dep tation to various
o)'ganisations or are not drawing their salary through Treasuries -
revision of uploading of NPS contributions regarding.

Madam/Sir,

1he operational procedure for National Pension System (NPS) for both
r .gistr.uion and allotment ()I PRAN and uploading of NPS contributions for State
Gm crnmcnt employee: appoi ntcd on or after 01,01.2005 and on deputation to various
organizauous or not dmw ing their salaries through '1 reasuries have been laid down earlier
vide f· inunce Department Circular No. 1()327/F, dated 21.03.2012.

2. It has come to the notice that, there has been delay in uploading of the NPS
contributions to the NSDL, Mumbai and the Trustee Bank in the existing process of
uploading, which involves multiple manual interventions. As per the existing practice, the
01 )OS prepare the Bank Draft for NPS contribution of the subscribers and send it to the

PS (ell of the Directorate along with employee contribution schedule for necessary
uploading which is a time consuming process. In order to avoid delay and ensure
submission of NPS contribution details to NSDL. Mumbai and the Trustee Bank
efficiently, the IFMS, Odisha has now developed functionality for online submission of

P contributions in respect of DDOs who are not drawing the salaries through the
I reasuries and the employers of the foreign organization.

3. I hus, after careful consideration, it has been decided to prescribe the following
rev iscd operational procedure for uploading of NPS contributions for "online
submission of NPS contributions through IFMS Portal in respect of State
Government employees appointed on Of' after 01.01.2005 and are on deputation to
various organizations or not drawing their salaries through Treasuries" in partial
modification of earlier operational procedure circulated vide Finance Department Circular
No. I0327IF, dated 2 J .03.2012. However, procedure fOI' registration and allotment of
PRAN will be guided by the Finance Department Circular dated 21.03.2012.
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4. (i) Online submission of NPS contribution of govemment employees who arc
on deputation to foreign bodies:
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(a) The monthly contribution of subscriber towards NPS has been prescribed @
IOl}'() of Pav + (iP -t f).A which will be deducted from the salary of the
employees to be paid by the DDO of the Government establishment to which
the employees belong or organization to which the employees are under
deputation. This should be matched with the mandatory matching Government
contribution to be drawn by the DOO of the establishment.

(0) In case ut employees who arc on deputation to foreign bodies, the DDO~ shall
be r '''pnn..;ihll.' tUI deduction or NPc.; contribution irom the salary of the
·l1lployl..'l.: w1d dnl\,vil1g an cqua] amoum 01 employer contribution.
SlIh'il'qlmIHly, the 1)1)0 shull remit the tlll;\1 01 the employee und the employer
(,!~nu itnuions to (/11;' Bank Account or till' NPS (1;11 or Directorate o! Treasuries
aiul 11l"f1l:l'tion. Odisha for 'onward trnusmisxion of' tile S' me to the Trust c
Bt1l1K (AI le;; Hank Ltd. Kharavela Nagar, Bhubancswar) hearing Account
Number 91 020UJ(iR7175'2. IFSC Cl)dl~: InIB 0000024. MICR No.:
7)121 (()02 through NIT'!' I RT(iS. lilt: [)1)() i::, required to collect the UTI?
number as an evidence of successful remittance.

(c) The DDO concerned shall prepare the Subscriber Contribution Schedule
mentioning the (Unique Transaction Reference (UTR) Number generated in
the Non-Treasury drawal interface of IFMS module of DTI, Odisha and
forward the same to the NPS Cell of Directorate of Treasuries and Inspection,
Od isha.

(d) After transmission of the Subscriber Contribution Schedule to the NPS Cell of
IHI. Odisha, the ODO shall take the printout or the schedule sent and keep it
in the official record under his/her signature with official seal. The scanned
copy or the signed Subscriber Contribution Schedule shall be sent tu the
official mail JI) or NPS Cell. DTI (l1p~celldli((i)()riss<ltreasury.gov.in).

(e) J\ Iter receipt of' the tiles from the DDO. the NPS Cell of D'Tl, Odisha shall
approve those files with due verification of the NPS amount with the quoted
LJTR number.

(f) The NPS Cell of DTt Odisha shall first consolidate all the files of different
offices and then upload the subscriber contribution files to the NPSCAN of
eRA, NSDL, Mumbai following the established procedure.

(g) The Contribution Submission Form (CSF) generated after successful uploading
shall be sent to the Trustee Bank either on the same day or next working day
with the request to transfer the contribution amount to NPS Trust Account of
eRA. NSDL, Mumbai.

(h) Fhc ODO shall send the NPS contribution schedule to NPS Cell of DT&1.
Odisha by 151h of each month and the NPS Cell shall complete the process of
uploading \\ ithin next sewn working days.
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(ii) Online submission of NPS contribution of government employees whose
salaries aloe not drawn through Treasuries:

(H) I he UDOs shall draw employees PS contribution at the prescribed rate of
IO"lo of Pay Cd> T D.I\ from their salary bill. After deducting the PS
contribution. the 000 hall remit the deducted amount to the designated Bank
a count of PS Cell or the Directorate of Treasuries and Inspection, Odisha
rur onward tran: mission of the same to the Trustee Bank (AXIS Bank Ltd,
Kharavcla Nagar. Bhubaneswar) bearing Account Number 913020036871752,
1/'';(' Code: lJT1£3 0000024, MICR No.: 751211002 through NEFT I RTGS or
~1(1) 1l111l'1 vlcctroruc Illude of transfer.

(b) '1hl" "ollhs .nbcr contrihuuon details in r .spcc; of the amount remitted by the
!)f )():-;shall be enter d hy the DDO concerned in the sub criber contribution
s<.:lied1II • of IFMS module or I")TI, Odisha. nvailabl in the onlin Non-
Treasury Drawal and I")J)() Interface.

( .) The I )l)O ~11l\11 (l1"n enter the J I R nurnh r and the amount r mittcd in the said
'l hcdulc.

(d) IIw lI·r\'l~ ..•):-.1I:111 \111 cros verify the amount remitted by the DDO against
tilt.' total amount pay able as per the details or Subscriber Contribution
Schedule

(c) The DOO should take a printout of" the schedule sent and keep it in the official
record under his/her signature with official seal. The scanned copy of such
schedule dill) singed by the DOO shall he sent to the official mail ID of NPS
(·l·1I I}'I I (np~celldti@orissatreasury.gov In).

(t) After receipt of the .ubscriber contribution file, the NPS Cell ofDTI will draw
the matching share of employer contribution from the Treasury under Head of
Account- 2071 as it is done 101' other government employees whose salaries are
drawn through treasuries.

(g) Ihe N PS Cell or DTI. Odisha shall consolidate the employee and employer
contribution and prepare a Subscriber Contribution File (SCF) to be uploaded
to the NPS('!\l\: uI'CJ{A. NSDI.. Mumbai.

(11) ;\fkr uploading till: Subscriber Contribution hie (SCF), the Contribution
Submission Form (CSF) would be generated from the NSDL portal which
shall be sent b) the NPS Cell of DT\. Odisha to the Trustee Bank with a
request to transfer the contribution amount to the Trustee Bank of eRA,

SDL, Mumbai.

(i) r he DDOs shall send the PS contribution schedule to the NPS Cell of DTI.
Odisha along with l TR number by J 5th of each month positively. The NPS
Cell of DTI, Odisha shall complete the process of uploading within the next 7
(seven) working days to ensure that the monthly NPS contribution in respect
of these employees are transferred to the PFRDA Architecture in time.

Yours faithfully,

~,~/~.~~-
Additional Secretary to Government


