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2. The data lines indicated inthe preceding patragraph may please be strictly adhered to by all
concerned as 29th March is a Public Holiday, 30th March ig half holiday for Banks and 31st March 19%1

is 8 Sunday.

3. The Departments of Government and Heads of Departments are reyuested to issue immediate
instructions to the Drawing and the Disbursing Officers una&er their control to comply strictly with the
above ins®uctions. ‘Theyare advised to ensure that autharities comptent for sanction of expendituwe/
aflotment of funds under their control communicate sanction/allotment order to concemed drawing and
Disbursing Officers in time.

N. R DUBEY

Additional Secretaty to Government
FINANCE DEPARTMENT
OFFICE MEMORANDUM
No. 26797—Bt.-1-16/90-F.

The 3rd August 1990

Sub—Economy Measurss
There has been ‘.onsiderable increasein revenue expenditure in the recent past givirg rise to farge
revenue deficits from yearto year. This trend has to be checked and revenue deficit has to be contained
if not reduced substantially, in otder to generate the surplus for capital investment, Substantial inctease
_in Plan size in the currenit year has also made it obligatory to conserve resources. Accordingly it has
" been decided that ai! Deparitments of Government and their subordinate offices should observe strict
economy in expenditure as indicated below.

2.1. Due to savere tesource constraints it is imperative that all Departments of Government cuttail
expenditute to the extentof 10 per centofthetotal budget provision of 1990-91 in the Non-Pian Sector.
The detsils of the areas where cuts are being made to aggregate to 10 percentof thetotal budget
provision should be worked out by the Departmentsconcerned. Detailed statment of cuts effected miay be
intimated te Finance Department by the 20th August 1980 at the latest.

2.2 No new pcst shall be created during the current year nor any post be up-graded wartanting
any increasein non-plan expenditure; posts already created but lying vacantfor one year or moze shalj®.
not be filled up without approval of Government in Finance Oepartment. Departments of Gevernment
may a ssess thc number of such posts of each category which ate considered absolutely essential in respect
of offices subordinate to them and submit proposals to the Finance Depattment before the 36th September
1990. No proposals for filling up cf vacant posts in the non-pian sectot would be considered thereafter
The pioposal which may be referred to Finance Department should contain a certificate from the Office,
who is the head of the Administrative Department that the Bepaitment have made a thorough scrutinyr
of the staff requirements and are satistied that the posts proposed to be filled in are absolutely necessary.
In making such scrutiny conscious- efforts need to be made to identify posts under all on-going
schemes which may be redundant or may have outlived their utility. All such posts declared redundant
will be adjusted against new pos% to be cteated, so that thereis no occasion for any tetrenchment

of staff.

-

3. All proposals for creation of new posts for implementation of new schemes in Plan Sector, if
any, may be examined in detail Kkeeping in view the staff in position in Non-Pian and Pian Sectors, In
case the Secremry ot the Administiative Department is satisfied 1that fresh creaticn on posts is unavoida-
bte. the proposal alongwith complete list of existing staff of the proposed category Both under Non-
Ptan and Ptan may be submitted to Finarce Department after concurrence of Planning_& Co-ordination
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Oepartment. The porposal shall also indicate the number of posts that can be filled in by suitable
redeployment from other programmes. Approval of Government in Finance Department would be

necessary before any Post is created in the Flan Sector.

4.1. Strict economy shall be observed in expenditure under the following units both in the Plan
and Non-Plan Sectors :

(i) Travelling Allowance;

(/i) Office Expenses ;

(iit} Telephone chargss;

¢iv) Electricity and Water charges ;
vl P.O. Ls ;

(vi) Rent, Rates and Taxes;

(vii) Other contingent expenditures.

4.2 Provisions under the above items shall not be augmented either by reappropriation or suppfe-
mentaries. Controlling Officers shall examine interse-priority among the items under each group and

should plan out expenditure suitable for the whole year.

4.3. Electicity and water charge dues and rent, rates and  taxes as provided for in the Budget may~
be paid to the authorities conceyned in time to avail the rebates, exc. and well ahead of the clousure of

the financial year according to instalments due.

4.4. Journey by air in respect of non-entitled Government Officers shall not be permitted and the
Government  Officers who are entitled to such journey, may restrict it to the minimum. This should
also be followed by Officers of the Public Corporations and Co-operative {nstitutions.

4.5. Subscribers trunk dialing facilities shall not be provided in the offices and residences of officers.
below the rank of Additional Secretaries, Heads of Departments, Coltectors, Superintendent of Palice,
D. {._Gs. and Sub-Collectors who slone may have the S. T. D. facilities in their offices and residences
it may be ensured that telephone charges in respect of  telephones whether in office or in residence de
not exceed the average of the charges paid in the year 4987.88, 1988-89 and 1989-80. The Admidi-
strarive Departments arerequested to repoit to the Finance Department last three yearsaveragexpendti-
ture on telephones by thel5th August 13930 so that the ceiling could be indicated to each Department.

5.1. No vshicle, staff car, or jeep shalf be purchased without prior approval of Finance DePartment
except for replacement or for new departments and Ministers for whom no vehicles were provided in
the past. Anyexpenditurecnair conditioning of vehicle or purchase of accessories shalt not be incurred
and vehicles shall be purchased only atthe D. G. S. & D. rates. The instructions issued in Finance
Department Memo. No. 19058/F.. dated the 12th April 1979 regardin® economy in
expenditure on P OL shall be stictiy obseived. Owing to nse in price of PO L
and the need for conservation of energythere isneed for even more stringent control ir: this matter. No
Government vehicle or vehicles belonging to or taken on hire by State Public Sectso: Undertakings or
Government agencies. Local Bodies and Co-operatives, shall be used on Saturdays and Sundays except
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on law and orde r problems$ or rtequirement of unavoidable urgent worksin the field. Attention is in-
vited in this context to these instructions coveyed in the D. O.letiter No. £CK-46/90/42397. dated 3ts1
July 1990 of 1the Additional Chref Secretary addressed to all Secretaries to Government, Heads of Depari-
ments and Collectors. Since additional funds shall not be provided. expenditure may be suitably
planned so as to keep it within the limit of the sanctioned grant. Reappropriation of funds to increase
the provision for POL will normally be dissllowed. The use of staff car may be regulated to conserve
fuol and also life of thocar. Theo expenditure on POL may be so planned in each Departrment as to reduce
it by 20 per ceni of the tevel of oxpenditure incurred in 1989-90, on this count.

6.2. The requirement of vehicles in Government Dspartment and Corporations may be
reviewed inorder 10 cut down the number as well as fuel consumpaon drastically. Use of buses
in stead of iourney by cars will be preferred. wherever it is possible.

5.3. In consonance with the provisions contained in rule 3 of the; Rules Regulating
Control and Use of Govermnment vehicles, Gevernment is contemplating to withdrew all excess
vehicles from different officcs of the Government after taking into consideration the entitlement
scale of officers of the said departments. A vehicle found in excess will be kept under a
central pool to be constituted for such vekicles of the Secretariat Departments and Hesds of
Departmenss Offices. Ceiling fos use of POL etc. shall be prescribed for each vehicle whether
in pool or inthe office attached to any officer. In case of the vehicles allotted to field offices
and officers, the Commerce & Transport (Transport) Oepartmert in their letter No.LC-I{-Gen.
135/79/8496(84)/T.. dated 15th May. 1979 have prescribed the level of fuel consumption for
different offices and officers in paragraph-1 which has been subsequently revised as per
quantities mentioned in paragroph-2 ofthe said leter to effect fusther economy. The ceiling of
consumption of petrol and fuel by different field functionaries :s indiceted [n peregreph-2 of the
said lotter may be adhered to but not at the cost of law and order controlling gutharites &nd
emergent field work of peoples interest. The limit of consumpticn offuel indicated in parzgreph-1-
may be taken as the outor limit and any requicrement in excess of the limit mentioned
paragraph-2 and paragraph-1 may have to be got apprcved by the next higher authority. As
regards the fixation of ceiling of censumption for Heads of Department and Depzitments of
Government. the consumption of petrol/ fuel in 21989-90 may be taken as the level of consump-
tion for fixing the ceiling. €Each of Head of Department and Department of Government shall
work-out the level in respect of their respective offices and ensure that the limiw so worked
out are not exceeded. Copy ofthe instruction issued bythe Commercz & Transport (Transport)
Department dated 15th May, 1979 is enclosed for roference of all concerned.

Commerce & Transport (Transpor;) Department in their letter No.19841 (85)/T., dated
17th December, 1984, No.17202 (S0)/T. dated 10th November, 1987 and No. 2165 (13). dated
7th February, 1990 have also prescribed the averege expected kilometreage 10 be covered per
litre of fuel in respect of different categories of vehicles. Ajl conccined will pizezse ensure
that these norms are suicily 8dhored to in using the vehicles. The reasons for fali in peiformance
standards with regard to expocted kilometteage presctibed may be suitably investigeted znd
toper temedial action taken bythe Hezds of Offices eonccrned to Prevent ery dilaicigticr.

Copies of the relevant lott¢rs dated 17th December, 1984. 10th November, 1987 ard 7ih
Februsry, 1990 issued by the Commerce & Transport (Transport) Departmint ore enclosed for
reference of all conccrned.

6. Instruction have been issucd in Finance Dcpartment Memo. No.20403/F.. dated  the
June 1980 on economy in tho use of paper and otiler stationery znicles. Fauts hove gone up
further and paper continues to be in short supply. The instructions for typing and cyclcsiyling
in single, syace and photo-copying on both sides of the paper may be cnforced.  Strict coatrol
may also be exercised on office contingencies and expendituré on printing, telégrams and

tolephones.
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7. No new furiiture and fittings may be acquired for existing offices. Ostentatious expet«i-
ture on renovation, remodelling, acquisition of furniture, fixtures, furnishing etc. of Government
Offices m8y be avoided completely., The existing delegation of financial powers tegarging
putehase of furniture, fixtures gnd fittings shall not be exercised except incase of a new office
in which case ordinary stee! furniture could be acquired within the delegated financial powers.
As far as practicable purchase of wooden furniture may be avoided.

8. Ausierity shall be observed in organising State functions, receptiors and in exiending
State hospitality and artanging entetiainment at State’s expenses. Refreshment in office meetings
shall be limited to the minimum necessary.

9. The expenditure on Central Plan Schemes, Ccontrally Sponsored Plan Schemes and
Schemes financed by Gevernment of India and other financing agencies  may be strictly limited
to the allocations and relvases received from Government of India/such agencies during 1980-91.
Where such expenditure is reimbursed by the Central Government after the same is incufred
by the State Govsrnment, efforss may be made by the Administrative Department 1o ensure that
the reimbursement is received within one month. The Administraiive Department may review
such schemes froin time to time and toke appropriate steps about such reimbursecments and in
case eof delay beyond private steps about such reimbursements and in case of delay beyond &
pcriod of two months, no further expenditure may be incurred on the Central or Centrally
Sponsored Plan Sthemes, without concurtence of the Finance Department. A teport on this may
be furnished to Finance Department under signature of the Secrctary ofthe Administrative Depart-
ment bi-monthly (June, August, October, December, February), Schemes which are cleared by
the Central Ministries towards the month of February and March may ke implemented only with
specific sanction of Finance Department.

19. Procurement of materials from the D. G.S. & D. by the Engineering Wings shall be kept
limited tothe amount of deduction made towards current suppliesin calculating the limit of letter
of credit. In other words if the Chief Engineers concerned notice that the supply of materials
is mote than the amount already deducted fcr such supplies in previous year or mcre than the
amount proposed to be deducted in current year, ihe posticn may be intimated to Finénce
Department and the corresponding amount of letter of credit be surrendeted.

11. Strict control may beexercised in the acquisition of machineries and equipments keeping
in view optimum utilisation of existingg machineries &nd equipments. All condemned light and
heavy vehicles, trucks, machineries and equipments may be disposed of within six months. The
vehicles and machineries etc., which are likely te be rend¢red unsetviceable due to expiry of thegf
prescribed life petiod or/and kilometre coverage may be artanged to be condemned and disposed
of in a phased manner within next three years.

12. The Engineering Organisation under the Works, irtigation, Energy, Rural Development,
Houslng and Utban Development Depaitments may not go in for purchase of new machineries
and equipments except where such provision has been specifically made in the plan. Where
new purchases for replacement in the Non-Plan deemed necessary, prior concurence of the
Finance Department may be obtained. The propesal shall contain details indicating the existing
position of Plant and Machineries both in the Non-Plan and Plan sectors and justification for
the aceuisition of Plant and Machineties. The Administraiive Departments and Heads of Depart-
ments may review the provisions made in the budget in this regard with a view 1o identifying
savirgs.

13. Other instructions and economy measures prescribed in Finance Department lotter
No.Bt.-1-9/86-2272% (3)/F.. dated the 11th April, 1986 (copy enclosed) with regerd 1o ban on
appointment of work charged or N.M. R.. employees management of stores and all other matters
may be strictly implemented by the officers of Works, irrigation Energy and_Rural Development
and Heusing and Urban Development Departments,
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14. The possibility of utilising available space including. sutplus space avsilatle in the

compounds of Bungslow for constructing Blocks of Flats for accommcdsting l2ige number. of
employees may be examined.

15. Immedia:s review be made for clr&stic reduction in different items of noi -essentizl Nons
Plan expenditure.

16. The concerned Administsative Department shall make cevery effort to achieve fully the
levels of receipt and recoveries as per targets. fixed in the budget. Review meetings will be
taken up by Chief Secretary / Additionz| Chiaf Secretary anid the result of review by communi.
cated to the Finance Depariment from time to iime,

17. Whiie reieasing provi¢ton of share capital, grants, subsidy erd assignment either under
Plan and / of Non-Plan, the artesr outstanding loens, advances, interests and guarantee
commissions etc., recoverable from the Undertakings concerned may be correclly assesed and
adjusted against any fresh release. Where such releases are proposed to be made in deviation
of this stipuiation. concurrer:ce of Firarice Demzrimentmay be taken.

18. These instructions are in cortinuotion €f Finaiice Depsrtmert circuiers issued previously
on the subject and will continue to be effective urless withdrawn.

P. K. PATNAIKK

Sucraetary 1o Gove:nment

COMMERCE & TRANSPORT (TRANSPORT) DEPARTMENT
Ne. 19841(85)—L. C. lIi. Gon.-113/84.7.

The 17th December 1584
From

Shri D. Rout. O.S.S.
Deputy Secretary to Government

To

All Secretaries of Departments of Government

All Heads of Departments

All Collectors.

Sub.—Consumption of fuel in differert tywes of vehicles—Fixation of kilometreage
Sir,

in partial modification of this Department letter No. 18137—TAR-I-Genr.-1/75-T,, dated
the 17th Cecember 1975, | am directed to say that a number of different types of diesel vehicles ae
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now plyihg' on ro  and there has also been some improvementin the engines of petrolvshicles. Taking

f Nty account the' changed position it has been found that the expected kilometteage to be covered per
litre of fuel shall be as indicated below :—

MINIMUM EXPECTED FUEL CONSUMPTION—KILOMETREAGE PER LITRE. OF FUEL

Diesel Vehicles Plain Road Hilly Road Town Run
(. @) (3} (4)
Jeep with M. D. 2350 (Diesel) o 10 Kms. 9 Kms. 8 Kms.

Jeep with FDP 4.90

© PEUGEOT ENGINE (Diesel) .. 115 Kms. 105 Xms. 10 Kms.
Swandard 20 (Diesel) = 9 Kms. 85 Kms. 8 Kms.
Hindustan Treakker {Diese}) 1% Kms. 10 Kms. % Kms.
Tata Trucks & Buses (Diesel) e 5 Kms. 4.5 Kms. 45 Kms.
Layland T.fl.JCks & Buses (Diesel) .. 4-5 Kms. 4-2 Kms. 4-2 Kms.
Hindustan Trucks. & éuses (Diese!) .. 5 Kms. 4-5 Kms. 4-5 Kms.
Ambassadar Cars (Diese!) i o 11 Kms. 10 Kms, 95 Kms.
Msetador Vans (Diesel) i 11 Kms. 10 Kms. 95 Kms.

PETRO!. VEHICLES
Jeep {Petrol) e 7 Kms, 6 Kms. 5 Kms.

Fiat/Premier President/Premier .. 13 Kms. 125 Kms. 11 Kms.
Padmini (Petrol)

Ambassadar Car (Petrol) o 10 Kms. 9 Kms. 8 Kms.

This disposes of letter No. 16691.Eiection, dated the 15th December 1984 - of Home (Election)
Department.

The receipt of the letter may kindly be acknowledged.
Yours faithfully

D. ROUT

Deputy Secretary to . Govemment
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COMMERCE & TRANSPORT (TRANSP®RT) DEPARTMENT

No. L. C. ll—--Gen.. 8/87—17202/90-T.
]
The 10th November 1987
From

Sihri D. K. Bose, 0. S. S. {1),
Deputy Secretary to Government
o
All  Secretaries of Department of Government

All Head;f_Depart.f-nent/All Collectors.

Sub ject—Consumption of fuel in different types of vehicles—Fixation of Kilometreage.
Sir,

In continuatson of this Department letser No. 19841 (85). dated the 17th Becember 1984 on- the
above subject. | am directed to say that the expected kilometreage 1o be covered per litre of fuel in
respect of the following vehicles shsll be as indicated below:

Plan Road Hilly Rosd Town Run
Maruti Cars 5 20 18 17
Maruti Vans i 17 15 14
Maruti Jeeps th 14 12 1

The roces pt of this [eiter may please be acknowledged
This superseds this Department letter No. 16620 {90)/T., dated the 20th October 1987.

Yours faithfully.
D. . BOSE
Deputy Secretary to Government

Copy of letter No. 2185(13)/T..dated the 7th Februaty 1930f,om Deputy Secresary
to Government, Transpoit Department addressed to Collectors.

Subject-—-Consumption of fuel in different types of Vehicles—Fixation of Kilometreage in Mini Trucks

In Continuation of this Department letter No. 19841 (85)/T, dated the 17th December, 1984
end No. 17202 (80)/T.. dated the 19th Nevember, 1987 on the above subject, | am directed to say
that the Kilometerage to be covered per ene litre of fuel in respect of a Mini Tryck shall be eight
Kms. in shoitroutes/rough roads/ Ghat roads and ten Kms. in iong plain roads provided the vehicle
is in order and properly tutned up.

The receipt of this leites may please be acknowledged.

0. K. BOSE

Oeputy Secretary to Governimeat
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"FINANCE DEPARTMENT s
No. B1.-1.9/88/22725(3)-F.
The 11th April 1986

From

Shri R. K. Bhujabal

Commissioner-cum-Secretary to Government

To

The Secretary to Government, Works Department /. & P. Department/Hocesing & U. D. Department

Subject—Economy Measures
Sir,

A substantial partof the plan etforts of the Gevenm.ment is by way of investment in execution
of works. With the increase of investments from year after year the need for conservation of resour-
ces by way of economy in entertainment of staff, better management practices, optimum utilisation
of existing mschineries and inventory control have beccme imperative. The messures indicated
below are, therefore suggested, for being scrupulously followed by the field officers of the Engineer-
ng Organisation of the State Government.

1. Contiactors engaged for execution of works in projects and other big works are expected to
utilise their own machineries. The Policy of utitisation of heavy machinerjes for Departmental exe-
cution of work etc., shall be that the cost of the machireries and their operation and maintenance
charges are fully met by wey  of recovery of hire charges.

2. The stores veritication organisation in the Engineering Departments are now headed
by a Superintending Engineer. White conducting verification of stock. this organisation should make
an intensive check of available inver.tories ar.d irdicate the quantum of surplus angd idle stores and
slow moving items for Transfer of stores from one depot to another fer consumption. This would
keep fresh procurements restricted to the octual need so that idle stores provide additional resources
through ccnstmption in  work.

3. A squard from out of the officers in each circle should review the avgilable inventory of
machineries in the Divisions and suggest immediate condemnation and disposal of unserviceable
machineries and arrange suitable deployment for optimum use of the vest seiviceable machineries.

4. All condemned light and heavy vehicles. trucks, machineries and equipmgnts should be
disposed of within six months, The vehicles and machineries which are likely to be unserviceable
due to expiry of prescribed life period and coverage may be srranged to be condemned and disposed
of in a3 phased manner within next three years.

5. Strict control should be exercised in the matter of acquisition cf stoces throrgh D. G. S. & D.
A reviow Of materials still to be received ageinst indenw placed with various sugppliers should be mzde
before further inde nes are piaced unver D. G.S. & D. rate contract and the procurementsare motitored
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[

by the concerncd Chief Engineers. A statement showing cost of materials stillto be received,
materials proposed to be procured in addition. balance of 2 per cent payments to be made to suppliers
and total D. G. S. & D. payments involved during the year be furnished by the Chief Engineers to the
Finance Department during Apri! in order to consider release of funds through Letter of Credit.

6. (/) The ban on appointments to work-charged establishment shall continue. On the transfer
of persons borne in “Work-charged establishment” to "“Wages™ in regular establishment, no sub-
stitute shall be entertained and the posts in work-charged establishment shall automatically stand
abolished.

(7)) In case of execution works through contractors and maintenance of' roads. buildings,
embankements etc., for which persontel on wages and work-charged establishment as per prescribed
norm are entertaincd. the question of entertainment of labour in N. M? R. dces rot arise and'such
appointment should not be madge.

7. (/) In case of departmental execution of new works by way of engagementof labour, substantial
part of the work done being susceptisble to measurement the payment of wages on M¢ M. R. shall
commensurate with the value of werk done,

(i) Entertainment of staff on N. M. F. for works stating that the work done
{s not susceptible to measurement should be  discouraged and such engagement
fn exceptional and urgent cases also be subjecttd to post review at the level of Superintending
Engineer, once bimonthly se that such entertainments are reduced to  minimum.

(#7) AIl N. M. R. personne! found surplus should be discontinued from the solls. In case some
oi the N. M. R.personnel are required for execution of works in other projects they may be engaged
a fresh by the concerned project authorities.

8. Expenditure are being continted to be incurred on works withoutappropriation end on deposit
works in excess of deposits received. Besides in proper utilisatton of' Letter of Credit. thiese resuft
in excecding the appropriation available under “Suspense” strict instruction may be issued to Field
Officers to avoid such irregular bookings.

The above instructions are in continuation of economy measures suggested in F. D.s O M,
No. 32972/.F., dated the 30th August 1985 and No. 7325.F., dated tite 17th February. 1986, and
shall continue to bein force untill further orders. These instructions isstie with the' approval. of
the Council fo Ministers.

Yours faithfully,
R: K. BHUJABAL:

Coame [ssfonsr-cum-Secretary to Govartiment
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For 1979-80

Copy of letter No. L.C-1l-Gen-135/79-8498(84)/T.. Bhubaneswar, the 15th May 1979
from Government of Orissa, Commerce and Tran®ort (Transport) Department to All Heads of
Departments/All Collectors.

Subject—Economy in  consumptien of fuel in Departmental vehicles.

1am directed to say that maximum monthly ceilings for fuel consumption for different categories
of officers had been prescribed in this Department G. 0. No. 18137(107),dated the 17th December,
1975, as a measure for effecting economy in fuel censumption. Fer convenience of reference such
monthly ceitings and the categories of officers to whom they were applicable are reproduced bejow:—

(a) For District Level Officers 200 [trs. P. m,

(b) For District Lovcl Officers like Collector, who have te meve eut 225 ltrs. p. M.
intensively.

{c) For Off wers having Sub-Divisiona) jursdiction 150—175 Itrs. p. m.

(d) For Bleck Development Officers 150 Itrs. p. m.

2. instructions have in the meantime been receivedin F & C.S. Department G.O. No.17087(100)
deted the 12rh April 1979 for effecting a saving of 15 per centin consumption of petrol by Govern-
ment Departments and Pulslic Sector undertakings during 1979-80. A reduction of the monthly
ceilings, indicated above. bya margin of 15 percenttherefore, calied fcr, such revised montly ceilings
of consumption petrol are indicated below:;

(a) Fer District level Officers 170 ltrs.

{b) For District Level Officers like Collector. who are required to undcrtake 190 ltrs.
intensive tours.

(c) Forofficers having subivisiona) jurisdiction 125—150 lrs;:®

(d) For Block Development Officers 135 lItrs.

3. Asregards ceiling for censumption of petrol for Officers attached to the ®ffices ot
Heads of Departments and Departments of Government it is clatified that the actual eonsumption
of petrolin 1978-79 in respect of every vchicles should be treated as the base figure and the physical
target of petrol consumption for the current year should be fixed by reducing the said base figure
by 8 mamin in 15 per cent in respect of every vehicle.

4. There revised instructions may kindly be brought t¢ |he notice of all subotdinate officer of
under Your control. They may also be suitable instructed to . s€érve the above limits. crusuleusly. These
instruction shallalso apply to the bodies corporate/Governme .t undertakeings and tnstitutions owned
by Government suitable instwctions to them may be isued by tne respective Department of Government

5. Receipt of this letter may Kkindly be acknewledged,



