GOVERNMENT OF ORISSA
FINANCE DEPARTMEN'T
Memo. No. 37964(218)—P. C. C..23/89.F .,
Bhubaneswar, the 6th Qctober 1989

All Departments of Government/
All Hez'ds of Denattments,

Subject—Procedure for  fixation  and
drawal of pay in the revised
scales under the @rissa Revised
Scales of Pay ‘Rules, 1989,

In pursuance of Government Resolu-
tion No. 37376.F., dated the 3rd October
1989, the pay scales have Yeen revised,
with effect from the [first May 19589. The
Orissa Revized Scales of Pay Rules, 1989
in corporating itie  detsils of the revised
scales and procedure of -pAy fixation have
been issued separately. Sithject 1o the
provisions of these 1ules, the foliowing
instructions  should be observed i the
matter of fixolion and drawal of pay,
maintenance ol Service Books. etc.

(i) A proposition statement should he
preparédd in O, G. F. R. from-1
(Annexurc-) in  respeci of the posts on
the basis of existtng &and the corres-
ponding revise@  scales of pay as in the
Tirtt Schedule to the Revised Scales of
Pay Rules, 1969. The nazne of the Depart-
ment/Office should be indicated at the top
of the statemrnt. For caleulation of addi-
ltional cost ihe D. P. and D. A’ admissibie
in the cxistinZ scales  shotild bhe taken
into =ccount.

i {it) The Administrative Depsartments

will prepare proposition statements in
respect of gazetted and non-gazetted post¥
borne in their estahlishment. The Heads
of Departments will prepare similar state-
ments in residect of the jposts of their own
estahlishments ss well as those of the sub-
ordinate offices under their controi. The
requisite information in respect of the
latter. will Dbe furnished to Ileads of
Departments Uy the Heads of Offices con-
cerned.
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{iii} Preparation of proposition state
ments should be completed +within
month from the date of issue of thes
instructions, Heads of Wepartmentis shoul
thereafter furnish a copv of their propo
tion statement to the Administrative
Department for compilation and communi
cation of add:tional costs in respect eft
Department to the Finance Department.
The pre f[erma at Annexure II shyuld be
used for reporting the details oi cost.

{iv) All employees shali be deemed t
h:ave come sver to the revised scales o
pay, with effeci from the Ist May 19
except whore a Government servant has
opted for a date beyond the 1st May 198§
under the provisions of the Orissa Revis
Scales of Pay Rules, 1985.

(vi A Government servant, who hav
opted for a date beyonad the 1lst May 198
under ihe provisions of previous Q.R.S.P
Rules, but dcsires to comeover to th
revised scale of payv, 1989, with effect
frem e 1st May 1989 shall r present i
writing to the . Head of Office lo cance
his eavlier ciption within a period of
twenty-one days from the date of publi-
cation of theO. R..S. P. Rutes, 1989. Suc
Government servants should be intimated
accordingly calling for representation, #
any.

(vi) The representation uuder sub.
para. (v) above should Dbe .. signed
by the Head of Office as a {oken af
acoepiance.

Entries regarding cancellation o{ earlier
option if any arid fixation of pay should
be made in the original and duplicate
copies of the Service Books of thel
employees in the following form—

“Certified that representation o
cancel his earlier option exercised|
under O. 3. S. P. Rules, 1985 (to
come over to revised scales, 1985
after the 1st May 196%) has been
made by the employee and it hn
been  accepted (required onlv for
those wlo have made such re-
presentatinns) pay in the revise
scale has leen fixed under Rule 7 of
the O.R.S.P. Rules. 1989 in the
following manner :
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Pre-fixailon Esisting Emolument®

(i) Pay :

{iit 4d hoc increment granied in shape
of personal pay on account of

stagnalivn at the maximunr oY
the existing scale :

(i) Personal pay granted‘ due to fixd-<

tion ef pay nnder subi-rule (d) of

rule 74 of the Orissa Service Code :

fiv) D. R appropriate to {) (i) & (iii)
as on {he $Oth ‘April 1984

(v} One increment in the  existing
SCAMe Lk Nl Vi s

(vi) Total existing emoluments ...... ...

(vii) Pay fixed in tlie revised scale... ...

(vili) Date of next increm®&nt in the

eXiSting sealle i, . ow . v e et

{ix) Datc of nnext increment in the

HEAD OF OFFICE
Checking Authority

Secrctariat Departments

Heads of Departments

. District Level Officers

Sub-Collectors
{Revenue Department)

{ix) The initial pay fixation sts%ernent
{in triplicate) should be sent to the ckecking
avthority indicated in Sub-paxa (viii)
long with Service Books of thie employees,
he checking authorities shouid complete
he sciutiny within a sweek of the receipt
f the documents and return two copies of
he statement, duly certifed as clhiccked/
orrected along with Service Buok to tlie
eads of Offices concerned.

Where the checking authoriy: Guds it
ifficuzlt to scrutinies the pay fixation state-

umker of employees mvolved. he may
uthorise one or more gazetted officer of his

ents of subordinate offices due to large.
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{vii) In respeil of employces whosg pay,
will be Fizxed in the revised scale, itz pay,
fixation statements (in triplicate) wiil be
prepared by the Heads of Offices concerned
in fccordance with the vrovistois of
rule 7 (1) of the Revised Scales of pay Rules
in the form appended 1o tbe Second
Schedule to the Rules.  Pay fixution state-,
ments of Heads of Offices should ke prepa-
red by the next higher authoevilies who
sanclion their normal inérements, Separafe
pay fixation statements shouid be dz:uvi up
for substantive and officiating posis.

fviii) The statement of pay fixation
should be checked by the following autlion’
ties before they are signed by the #utHorfs
ties referred to under Sub-Pawvi. (v-ii) In the
Secretariat, an Officer o}irer than the Officer
who has prepared the st&temenls may be
nominated by the Secretarv ot tkey Depart-
ment td check th& stalements.

.. Department/Qffice  for scrutiny
ofpay fixation statement,

.+ Secretariat Establistimant/Attach-
ed Offices/Offices of leuls of
Depariments.

.. Attacted Offices. District IYevel
Offices. Range Offices.

.. Offices. sub.ordinate

.. Tahasil and_ Block
the Subdivision,

to them,

Otfices in

office, preferably the F.A.. A F. A, or
‘Accounts Oflicer to check and certify the
pay fixation statements which heowever,
would not absolve the checking authovity
himsell of tl:€ responsibility of correet pay
f xation of the employees.

(x1 One copy of the cerlitied puy
tion statement should Ge refained By the
Head of Office for record an? the other
copy attached to the first pay bill in which
the salary of the Government s&rvant i3
drawa in Lhe revised scale. Enfries in thg
original and duplicate cepies of Service
Books should be made simuitansously a¥
indicated in Sub-para. (vi) abore,

fixa«



(xi} Iniligl pay in Uie revised scale will
be drawn a&ter obilaining zn untlertaing
from the empleyeg that excess payment, if
any, delecled in futuxe will lve refun'ded by
him. A cerlificate in the following  form
should also be recorded in the pay bill in
which pay in the revised scale is driwn for
the First time.

“Cenrtified that in respect of the person/
persons included in this bill, inijtial pay
fixation has been checked by the aulhowity
concerned and an unde:taking/ander-
‘takings 1o refund &xcess payment, if any,
detected in future has/hawe been ebtained
from him/thert. A copy of the pay fixation
statement has been relained by the l{ead of
Office and appropriale entries have been
made in the Service Books of the person/
pcrsons concerned.

_shall e made by the authority
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{xiij In case ol employees on deputation,
preparation of proposilion statercent and
initial pay fixation in the revised scnle of
competent
1o sanction deputatiion on forei=n secrvice
lerms in the manner presembed in  this
memo. For this purpuse der.utation
sanctioning authority may nominate an
officer to prepare initial pav  fixation
slalemen{ and anether officer of ¢cquivalent
or higher runik whe will {ancticn a8 the
checking authority on his behaié,

2. These InSLT‘l‘{CUOllS may he hionghl Lo
the notice of all suberdinate offices.

B. PATTAJOSI

Depialy Secretary to Gevernment



ANNEXUORE Y —

FORM 0. 0. F. R (I)
(See Rule 60)

Statement o1 preposition for Revision of Establishment

Nature of charges = Preposition
Present scale Revised scale Permanent Temporary
T2id e - > = s <
e Sa gl gk .
! "é 2 2z a8 g Incrcase per Dccrease if any
o & = g S E g g 522 montb per month
£, =1 W =] £ I 2 e |
= & £ B é_:’ 3 = Mini- | Incre- | Maxi- |Average = _Q e ol e JSERIRES
i i 5 5 - g 8 % mum | ment | mom | cost e
[ = S = < Z a Ameunt [Amount | Peried [Amount | Period ’ﬁmvum
. J —L . N e —llmn e i i i ,:

1 2 3 4 5 l 6 T & 9 10 11 12 13 14 I 15 16 1 17

L L [ ® % w L ] ] L ®

*Meney column

Note —_In prcparing this statcment, particular aitontion should be paid to the instruetions inRule 61 of O.G. F. R, Vol. I



Name of Office/Establishment:
Controll1ng Offiicer

ANNEXURE-TI

PRO PORM A FOR REPORTING OF ADDITIONAL COST ON ACCOUNT OF
REBVISION OF PAY SCALES, 1989

' Diuffercace Extra cost
- - Total Total between ducing 1989%-90 Extra cost
Desi'gnation No. of Existng Rev sed existing pay | revised pay Column 5 (Tea months— duing
of pots employees scale ofpay scale of pay | per month per month and 6 May,1989 to ' 1990.91.
Fedruary,1990. '
1 (2) 3) (4) (5) ©) (7 (@®) ®)

Mote—This Pro forma sgeuld reach the Pinance Department ina consolidated form Intest by the end of Movember, 939
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