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GOVE11N.I.IENT OF ORISSA' 

FINANCE DEPARTMENT 

Memo. No. 37!.11}4(218)-·P. C. C.-23/89-F., 

Bhubanesw:n, the 6th Qctoocr 1989 

• 

�ll Departmenl� of G'overnmentJ 
�ll 1-Je)l'cls Qf Depa�tm:cnt�. 

Subjecl-Proc<'dure for- fi�ation and 
iirawal of pay in the revjsea 
sc11les under the Orissa Revised 
Scales of Pay IRuies, 11�89, 

In pursuance of Gove:rnmen.t .ResoJ;u
tion �o. 373iG-F., dated the 3rd October 
1989, lhe ,pl\y �Cales have oeen reviS<>d, 
with efi'ect from the first May, 19&'�. Tile 
Orissa Revised Scales of Pay Rules, 19'89 
in corporatiug 1 he detR ils of the revised 
!(Cales and procedurll of p:\y fixation have 
bec:n issued s�JJarately. S�Jj ect to th'e 
provi�ions of these rules, the following 
Instructions should be observed in the 
matter of fixalion and drltwal of pay, 
maintenance or Ser\'icc Book's, etc. 

(i) A· pl'Oposition statement should be 
prepared in 0. G. IR. R. from-1' 
(Annexure-l) in respect of the posts on 

the basis of exis ting and th'e corres· 
JJOndin� revised scales of pay as in the 
First Schedule to the Hevised Scales of 
Pay Rules, 19�'9. The naJmC of the Depnrt
ment/Oqlce should be indicatea at the top 
of the statemr·nt. For c!llculation of aiddi
tional cost the D. P. and. D. 'A'. admissible . 
5n the existino�: s<:.<'lles sho:.�ICI be taKen 
lnto llccount. 

(ii) The :A(iministrativ•= Depa:rtm·ents 
will prepare proposition :statements in 
respllct of gazette(! and non-gazettea post� 
horne in their l'lstahlishment. Tile Heads 

of Departments will prepare similar state
ments in respect of 'the ]posts of their own 
·establishments 11s well a� tho�e of the suR
ordinate offices under their control. The 
requisite inl'ormation in respect of the 
latter. will oe fumishl!a to Iil!'ads of 
D'epartments oy the Hea.iis of Offices con
eernea. 

(iii) Preparation of ·proposition stale· 
ments should be completed within 
month from the date of issue of 
instrttctions, Heads of Dep:irtments 
thereafter furnish a copy of their pr<>po,sil 
tion statement to the Administrati.v.e 
Department ft•t· compilation �tnd coJmniltUli·l 
cation of add:ttonal costs in 1·espect of 
Department to the Finance 
The pro fqrma at Annexure II sh.uuld 
used for reporting the details of cost. 

(iv) All employees shall oe deemed 
lu\Ve come O\'cr to the re,·ised scales 
pny, with effcc: from the 1st May 
exceJ?t whr>rc 11 Govemment servant 
opted for a date beyond the 1st 
\:nder the provisions of the Ori�sa 
Scales of Pay Rules, 1985. 

(v) A Government serv�tnt, who 
opted for a Clate beyond the 1st May 1 
under tne provisions of previous 
Rules, but dcsil'es to come over to 
revised scale o1 pay, 1989', with effect 
from the 1st :\lay 1989 shall represent i 
writing to th<l • Head of Office tcr canlct� 
his earlier Clption within a perioo ot 
twenty-one days from the date of publi· 
cation of the 0. R. s. P. Rules, Hi89. S 
'Government servant's shoulcl bo int.1.,..,..,,,1 
nccordingly c:.lling for representation, lf 
!lily. 

(vi) The representation uuder sui). 
para. (v) above should be signeC! 
by lhe Hc�aa of Office as a (6ken 
acoeptance. 

Entries regarding caricellation o/ e-arlier 
option if any :mii fix�tion of pay should 
be made in the original And duplicate 
copies of the Service Book's of th� 
employe'es in the following fo�-

"Certifie(] that representation to 
cancel his earlier option exercised 
under 0. H. S. P. Rules, 1985 

come over t o  revise(! scales, 
after the 1st May 19&9) has 
made ny the employee and it 
been <1ccepted (required onlY 
those who have made such · 
presentations) pay i n  the 
scale has oeen 'fi'xea unoer Rule 7 
the 0. R. S. P. Rules, 1!:189 in the 

following manner 1 
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Pre-lb:ailon Existing Emolumcnt'll f. . 
(i) Pay ; 

(iij Ad /roc increment grnnted in shape 
of personal pay on account of 
stagna,li'on at tlie maxlmunr b\! 
the existing scale : 

(iii) Personal pay granted iiuc to f\xlh 
!ion Qf pay und.er sul5-rule (d) of 
rule 74 of th'e Orissa <:;�rvrce Code : 

(iv) D. It appropriate to :rr (H)' & (iii)' 
as on tn� Mtl\ 'A:pril l!lS(l. 

(v) One ' increment in the 
scale . . . . . . . . . . . ..... . . .  . .  

existing 

(vi) ifotal existing emoluments . . . . . . ... 

(vii)' Pay fixea in tlie r�visea sc·ale . . . . . .  

(Yili) Date of next increml!nt in th� 
existing scnle :.. .. . . .  . .  .. . . .  . . .. . . .. . . 

(ix) Date of uex L increment fn the 
revised scale : . . . . . . . . . . . . . . . . . . . . . .  . .  

I . 

HEA:D OF OFFJ'CE 

Checkinlt Authority : 

Secretariat Department� 

Heads of Departments 

�- :. District r.:evel Officers 

Sub-Collectors 
(Revenue Department) 

(ix) The initial pay fixation strd-ernent 
fin triplicate) should be sent to thE! r.h.ecliing 
nuthQrity indic.ated in Sub-pax:a: (viii) 
along with Service Books o·r ttie empltJyees. 
The checkiug authorities sboula complete 
the scrutiny within a 'veek :>f I h<> receipt 
of the documents and return two t•opies of 
the statement, duly certified a�· d'ic..:k'ea/ 
corrected along witn Service Buvk to tJi� 
l!"ads of Offices conceme<l. 

(vii} In respeil of employees whos� pay; 
will be fixed in the revised scule. initi>cl pa:l\ 
fixation statements (in triplicate) will be 
prepared by the Heads of omces ('OJlcerned 
in Accordance wit!i t,fie pro"i�irJHs of 
rule 7 (f) of the Revised Scales bf pay Rules: 
in the form appended J.o tr•� S<'con<I 
Schedule to th� Rules. Pay thatio1: state< 
menls of Heads of O!llces should tie prepa:� 
reel by the next higl-ie r ttullW\'lt i(·s wl:id 
sanction their normal in�remenfs, Sep3:(a'ftl 
pay fixation statements should he d!'awn c.ll1 
for substantive and officiating posts. 

(viii) The statement of pay, ftxatiort 
should be checkea by the following auttiorf. 
ties before they are signed ]jy the �uth'or(c 
tic.>s referred to under S!.lh-Pam. (,·il) In tli� 
Secretariat, an Officer o'her than th� ome�r. 
who has prepared the st�temP.nls may oe 
nominated by the Secretary oi th Deparh 
ment tq check: th� stal:ements. 

. . I)cpa1·tment/Office for scrutiny 
ofpay fixation statement . 

. • Secretariat Establislim!'ul/ :\ttacll. 
ed Offices/Offices of ll<::l,lS of 
Departments . 

. . Attacl�ea Offices. District Uevel 
Offices. Range (lffwc>. 

-

. .  Offices. suo-ordinate to them, 

. .  Tahasil ami Block' Otnn•s in 
the Suodiv�sfon. 

office, preferably tile F. :\'.. A. F. /\.,or 
'Accounts Officer to chec:k :md certify tile 
pay fixation statements whidi h<JWE•VP-r, 
wou�d not ansolvl:' t!ie checkin� 3.ut/iorfty 
himself of tl:e responsifiilitY. of cor�d pli'YJ 
fixation of the employees. 

Where the checking nuthori��- llud� it 
difficult to scrutinies the pay fixation state, 
ments ·of subordinate offices duP. to iarg� 
numl:ier of employees involved, he may 
aut)10rise one or more g!!zett�C! offi!;e1: pf hf� 

(x) One copy of the cerliti�d pay tlxn.� 
lion statement shoula �e refairrea By tli� 
Head of Office for record clO<l ! ht> other 

cop�' attached to the first pay bill in which' 
the salary of the Government s�zyant �I> 
orawn in the rt'visea scak Enfril!S. in lhtl 
original -and 'dupllcate copies of Servic� 
Books should be made simultan<?ously a¥ 
indicated in Suti-para. ( vj)' ab.oYf., 
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(xi) Initial pay in t!,le revise'd scale will 
be drawn after obtaining <'lll U{l'il<'rtaidug 
from the employee that exeess payment, if 
any, detected in future will I,e refHn':.led ])y . 
him. A certificate in the !iollowinq form 
should also be recordea in the pay oill in 
which pay in the revised scale is drawn for 
the First time. 

"Certified l:hat in respec� of the person/ 
persons incluiled in this bin, initial pay 
O..'tation has been checked by lJ1r· ;wlhfl:·ity 
concerned And an unr!et1:aking'/under
lakings to refuno :excess payment, U any, 
aetectccl in future has/ha've been obtained 
from him/them. 'A copy qf th� pay flxallon 
statement has been retained by th� I read of 
Office and 1\Ppropriale c::ntries ba,·e been 
mAde in the Service Bool(s t)f the pC:'rson/ 
persons concerned. 

· · (xii) In case of employees on oeputatl.Qn, 
preparation of proposition �l;,lenlenl ana 
initial pay fixation in the revi·>erl sc:'lle or 
shall lie macl.e by the authoritY. competent 
to sanction i:leput.ation on r'oreig•• service 
term� in tli<' manner presr.ribcr! in this 
memo. For this purpt•se ocr•utaUoo 
sanctioning authority may nominate · ·an 
officer to prepare inilinl P:t'' fixation 
statement and another officer of t'<Il'ivalent 
or higher rant( who will fnncliqn 11� .the 

ch'ccking authority on his beh•\lf. 

2. ·These i.nsl'ruct)or;ts nll\Y !'>e t;ronght to 
the notice of all subordinate ot1kt"'· 

B. PATTA'JOSI 

Devnly Secretary to G'overnmenE 

' 
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Statement or proposition for Revision of Bstablisbmcot 

Nature of charges 
-

Present seale 

l -� I c 0 ,g E " a ... -;: " .. " � � I c: E E E .8 I ... .. . ., ·;:;  � . .. � a "' ., � I g " > , 0 � ::s < ;z; 
• 

2 I 3 I 4 I 5 I 6 I • • 

' 

I 

,.. 

c: 0 ·� &. ·;;; " 0 

7 

A N N E X U R E-Y 
FORM 0. 0. F. R. (l) , 

(Ste Rule 60) 

Revised scale 

Mini· 
mum 

8 
• 

P A Y  

I ncre- I Maxi. 
m�nt mum 

9 10 
• • 

... ------------- ---------- -------� ------------------

*Money oolumn 

Proposition 

Permanent .I 
.. .... e..t ·- ... 
0. ..d " 8. ..d � .... � c cd g  e � o  e e  () c:: s 0 v (; 

Temporary 

Increase per I Decrease if any 
montb per month I 

Average l .!l 0 
cost ! I · -

1 [Amount Arnoun� . Period r���; I;..�,. 1-�" 
11 l2 13 14 15 16 17 

• • • • 

Note -In preparing this statement, particular attention abould be paid to the instruetiona in Rule 61 of 0. G. P. R., Vol. J. 

v. -

• 



A N N E X U R E-0 

PRO FORMA FOR REPORTING OF ADomONAL COST ON ACCOUNT OF 

REVISION OF PAY SCALES, 1989 

Name of Ol!iccjEstablishment:-------------'----

Controlling Offiiccr------------....;.... ______ _ 

Desig��ation No. of Existing 
of pots employees scale ofpay 

-- -- - --
(1) (2) (3) 

OJ'> 

I 
Revised 

scale of pay 

(4) 

� .... , . .; 

Total 
existing pay 
per month 

--·---------- -

(5) 

"' 

...... 

' Difference Extra cost 
Total between during !989-90 

revised pay Column S (Ten months-
per month and 6 May,1989 to 

Pedruary,l990. 

(6) (7) (8) 

' 

Extra coot 
during 

1990-91. 

(9) 

v. ..., 

j'foto-Tilia Pro form" sqould reach tbe !ilinance- Department in a consolidated form lniest by the end or November, lf89 
----��-�--��--------�-


