
tNSTITUTE OF ACCOUNTS & 
' FINANCE 

Bhubaneswar the 
23rd Oct. '1982. 

u·ut-~l;)lo.Q••s .requ.if~d for·t.be trainiog will be issued 
:OnCBJrned;1,lils~r~ptc;>rs tni, tM end o.t ea.ch .tr~i!'litlg 

-.lfl~trl!!ot.ors· ; arE). rj3quir!=!d to . return ·thE!se 
\1>~·~' · · ~·'"-"i' -e.nq,.l of ~~ch ~rainin9 programme, Te.xt t?ooks 

to ·them afresh after the new routiRe , is 

Re.fer;ence· books· may be issued to the Instructors 
l~lJ~.Q8.lts' =a:i-;·a:lime: subject to'return within a·.-period of 
• ··,ftarm;,tt'le :date ·of ·:·issue. If the concerned inst~tictor 
~:· books ·for a longer period, he should at'· first . .. ·. 

eXJ)iry of th~ tim~ limit .and the same 
' ···.~a~~ 6~ 'ih~ · next .dav. ·provided the 

• .: . . . . . . . 
. other Instructors. 

~'-"'"<•b,~'~"~~;.. · . J'ke,1.-:novel~/fictions. will .be i.ssued 
staff @ two books at a time which 

ilM!"'t erairted by him for maximum period of 15 days. 

books should be issued to an employee 
.. ,5_iiCSP'(t{liSion. 'If any books have been issued to them 
~:SUspEttJsion, the books should be returned forthwith 

books required for 
liii~@i:~ii$JI"h<)t, ordinarily be issued to the trainees residing 

\ 



.. . 
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outside the hostel. The trainees residing in the hostel may 
take books like novels/fictions from the library but only one 
book .will be issued .at" a ·time; which shou~d;b~-·r~tu.r-ned 
to the' Library within a · .Period .Pf 7 days from the date of 
issue. 

6. :.· The following books will not ordinarily .. be -issued 
from .the:. library ;-

(i) Dictior)aries, except to the S~enog,rapher (one 
dictionary at a time)~ \ · ·;:. ·' · 

(ii} Where a single copyef the reference book like 
Compilation of ·orders and Rules by Shri A.C. Mohanty: 
Rules of: Business, ·Orissa Record Manual; Guides- and " 
notes· CJn · different text · books etc. is·· available in the .'; .; 
Library; 

(iii) Book costing Rs. 50/ - or more . 
.· ·.· .. . . . ; . : .... ·~ 
The Li~rarian will classify such.: boo.ks ' rJn.d put-a 

rubber, .. ~_tamp -'Not. to. be ta~~n out o( : IJbrarv.: on ... such 
books. · ' . 

7. No .. Boo!< sllduld b.e issued to ~"X p~rson .wtio · :\ 
is not an employee in thiS offic~. 

8. No books should be issued from the -~ibrary· 

without ··obtaining . proper ack~owledgement· in the issue .,, 
register; ···. . . .. . . . . . . ' 

. 9. The borrower shall be responsible for keeping 
the book. in good condition and shall be'cailed·· upon' to pay 
co.mpens~1iori for damages to or loss of · book~ harrowed 
by hiriC· . . . . . : ... 

' . . . . 

. . Hk .ln ~ase.sjn whicb. t~e pric~ of, the los~ ,or damaged .1 

bo9~{.:~~-h~<>~·: -~~ ·. ~~~e~~~n~~ . t~e bo.rrp~er.· .,$~a 1_1 ·· pay . as 
conipe·nsation an ·amounf to be fixed by the Principal. 
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. borrower fails to return the books to the 
l!iitli~<Jtl\e. · '$ChedUied:.tifue.J,-. ~he;t.:ibr.atian wiU4>rihg 

i'lf4lw:.ltil~iicJlij>e ;~· :the '~offjcer~jn -cbatge ·of. Library, 
fiiiiMY·:t.ort'sUit:able action~ 

R.Ata~.!'lnt~A·: ., . books/Guard fi les will be iss1,1.e~. 
Qn requisiti<?n slip. in the encJosed. Form. 

'.i:7111Wli· 4~s;e -~f '-h~rdship; · ·these ·rules can be relaxed by 
,_~:~.Pa.~ oh· ·consideration of merits·of each case. · · 

• ,; ~ • ••• • 1 

.. ·.-· · ... 

. ~ . : . 

. . . ·· 

. .... 
··'· 

· . 

S.d/ ... 

N .. M :i.sb:ra. 
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